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	Job Title:
	Marketing Committee Chair

	Accountable to:
	Board & Membership

	Term of Office:
	2 years

	Date posted:
	Click here to enter a date.

	HR Contact:
	Click here to enter text.
	Posting Expires:
	Click here to enter a date.

	Purpose
	Coordinate and support promotional activities to raise community awareness of and respect for FAVRM and the profession of volunteer administration. Coordinate with multiple FAVRM committees in promoting FAVRM activities and membership. Be the “driving force” to encourage FAVRM to reach a new level of visibility.  

	Responsibilities
	1. Recruit committee members with expertise in marketing, communications, public relations, website design, social medial and other key content knowledge areas. Organize regular meetings; ensure follow through of committee activities. Assign committee members to be responsible for: FAVRMA newsletter, website updates, social media, press releases and other projects as identified. 
2. In constitution with FAVRM Board and staff, develop annual plan for priorities for Marketing Committee for the year.

3. Recommend to the Board graphic design standards, brand standards and policies regarding marketing, communications and public relations. Review policies and monitor progress on implementing policies.

4. Work with the committee to recruit pro bono volunteers with expertise in graphic design, professional writing, video and other skills areas identified.

5. Assist staff and other FAVRM committee as needed to ensure that FAVRM membership and activities (e.g., educational workshops, Job Bank, products, etc.) are publicized adequately within organization and to external community including targeting new audiences. Work with membership committee to help build FAVRM membership.
6. Submit annual budget request to support marketing activities.

7. Support FAVRM Board meetings and prepare committee reports as necessary.

8. Maintain accurate and complete records.

9. Assure accurate and timely information related for FAVRM annual report, newsletter and website.

10. Orient new Marketing Committee chair to position and transfer records and materials.

	Required Skills
	· Experience with marketing, communications and/or public relations preferred. 
· Ability to lead team to implement marketing plan.

· Good organizational ability and follow through. 

	Benefits
	1. Enhance leadership and management skills through participation in a statewide association.

2. Valuable insights and professional support from networking with colleagues and contacts 

	Applications Accepted By:

	Fax or E-mail:

(425) 555-0123 Or someone@example.com
Subject Line:

Attention: [Recruiting or HR Department RE: Job Code/Req# and Title]
	Mail:

[Recruiting Contact or Hiring Manager]

[Department, Company Name]

[P.O. Box]

[Street or Mailing Address with ZIP Code]

	Print Name
	
	Date:
	Click here to enter a date.

	Signature
	
	Date: 
	

	Reviewed By:
(Filled out by FAVRM)
	
	Date/Time:
	

	Approved By:
	
	Date/Time:
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