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FLORIDA ASSOCIATION FOR
VOLUNTEER RESOURCE MANAGEMENT






	Job Title:
	Resource and Fund Development Chair

	Accountable to:
	Board and Membership

	Term of Office:
	2 years

	Date posted:
	Click here to enter a date.

	HR Contact:
	Click here to enter text.
	Posting Expires:
	Click here to enter a date.

	Purpose
	Work with key FAVRM committees and Executive Committee to identify and secure varied sources of financial support for the Association. External consultant may support this committee. 

	Responsibilities
	1. Recruit 2 committee members and provide leadership to Fund Development Committee

2. Develop and implement annual fundraising plan (to address fundraising strategies such as annual partners or other grantors) for FAVRM, based pm strategic plan goals and objectives.

3. Oversee grant-writing process or other fundraising endeavors as appropriate and necessary.

4. Submit annual budget request.

5. Attend all FAVRM Board meetings and prepare committee reports as necessary.

6. Maintain accurate and completed records.

7. Assure accurate and timely information related for MAVA annual report, newsletter and website.

8. Orient new Fund Development chair to position and transfer records and materials.

9. Chair Fund Development Committee meetings to assist with fund development plan and three year forecast.

10. Develop Funding Strategies/Goals that will enable “Reserve Policy” funding with key committee & board input. 

	Required Skills
	· Familiarity with fund development strategies and grant writing
· Ability to motivate and lead a committee.

· Ability to meet deadlines. 

	Benefits
	1. Opportunity to enhance fund development skills

2. Opportunity to learn from colleagues across the state

3. Enhance management skills through a leadership position in a statewide association 

	Applications Accepted By:

	Fax or E-mail:

(425) 555-0123 Or someone@example.com
Subject Line:

Attention: [Recruiting or HR Department RE: Job Code/Req# and Title]
	Mail:

[Recruiting Contact or Hiring Manager]

[Department, Company Name]

[P.O. Box]

[Street or Mailing Address with ZIP Code]

	Print Name
	
	Date:
	Click here to enter a date.

	Signature
	
	Date: 
	

	Reviewed By:
(Filled out by FAVRM)
	
	Date/Time:
	

	Approved By:
	
	Date/Time:
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